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Creating a note
Note-It lets you add a pop-up note to any Windows document that supports embedded
objects. Once the note is in your document, you can open and read the note, move the
note, copy the note, change the size of the note picture, or delete the note. This topic
explains how to create a note. You can learn about working with a note inside your
document by clicking here: Working with notes in a document

Choosze a pichure:

[Choose a picture to represent
your note within your document,

Click the scroll arrows below

the pictures o see more cholces,
“WWhien vou find the picture you want,
click it.
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Type a caption here:
| | Tvpe a caption to appear below vour
note picture in the document.

Type vour note here:

Tupe the test of the note in
thiz bow. Yol can cut, copy,
and paszte within the note
uzing the following kevs;

Cut CTRL+
Copy CTRL+E
Paste CTRL+Y

You can tpe about 25
linez. Each line canbe upto
A1 characters wide,

[ Heutdl youlie text Chooze the zize of the note teut
1 Big ® Zmal by choosing the approprate
button,

Confirmz all vour choices and
clozes MNote-lt

Cancels the choices pou made
and closes Haote-t.

pens Mote-t Help,
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Working with notes in a document
Move the pointer to the topic you want to read, and then click and hold down the mouse
button until you have finished reading. To return to topic "Creating a note," choose the
Back button above.

To read a note in a document

To change the size of a note picture in a document
To change a note in a document

To delete a note in a document

To move a note in a document

To copy a note in a document

To print or not print a note




To read a note

Double-click the note picture, and when you are finished reading, click the mouse
button or press any key to close the note.



To print or not print a note picture in a document
When you print a Windows document, any note pictures in your document also print.
To print the document without the note pictures, format the notes as hidden text (if
available), delete the pictures, or make a duplicate of the document and delete the pictures

from the duplicate before printing it.



To change the size of a note picture

If your application has a method for changing the size of a picture or object, use the
same method to change the size of the note picture.



To change a note
From the Edit menu of the document containing the note, choose MS Note-It Object. If
given the choice between Edit and Read, choose Edit. Make the changes you want, and then
choose the OK button.
The changes are made to your note and it is updated in your document.



To delete a note
In the document, select the note picture, and then press DEL.



To move a note
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% In the document, select the note picture, and then use whatever method your
application provides to move the note picture.



To copy a note
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% In the document, select the note picture and then use whatever method your
application provides to copy the note picture.









